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Who said paying bills has to be time-consuming? With Bill Pay, you can make a one-time bill payment, set up recurring
payments, schedule bill pay reminders, and more. To get started, select Bill Pay" from the main navigation bar.
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From the main Bill Pay screen, you can add a new payee, search payees, view bill pay history, manage funding
accounts, and more.
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Adding a new Payee: To
add a new payee account,
select "Add" in the upper
right-hand corner, or "Add
a Payee" under the "My
Bills" section.

Enter the payee information and
name (i.e. "Entergy") and fill out the
requested information.

Select "Add payee" once you have
entered all payee information.

Once you've added a payee account:
You can select "Options" and:

(1) Set up eBills

(2) Set bill reminders

(3) Schedule automatic payments

(4) View and edit account payee information
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1. Sign up for eBills: If your payee has My Bills & People | Pay - [ et ot e o Fndr person or usiness
an eBi” Option, you can Select "Get Sertby: | Name (Nickname) | Find ; | Search my payee list
Started." You may have to enter personal ., Utilities "o so00] sy % (I

Close Options | History

information depending on what the payee
requires. Once you've filled out the

From: SMART PLUS CHECKING

information, yOU'” have to agree to the .-» Your Bill (eBil) Convenience. Have your bill delivered here.
terms Of use and hlt "SU bmit." Hea duc terinder eBills are just like your paper bills.
But they are delivered electronically. p
Automatic payment
) Stay organized with all your bills in one »
Account Information place. ready to review before paying.

Get Started!

Pay All Bils on this page? Click on Pay All Button to proceed. Total: $0.00 m

Once you've signed up for eBills with a

. . Adda payee Type the name of the payee you would like to add in the search box Enter person or business
payee, you will see the next bill due date
displayed on your Bill Pay home screen.

) . APR AT&T Mobility *5o0cx 574 qg 04/15/21 T
To pay an gBlII, you will see the 18, Options | Hatory Mindue 421
following in the dropdown: Balance  $7421

03/15/21 §7T4.21
- Minimum balance due

- Full balance due
- Last payment made

Choose one of the above options, or you can manually enter an amount. Select "Pay" once you are ready to pay the
eBill.

Select "View bill" to view a copy of the eBill. Select "Options" to view eBill history or cancel eBills. If you cancel an
eBill, it usually takes 1-2 months to start receiving the paper bills in the mail again.

*If you delete a payee, that also cancels eBills. 3
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2, Set next due reminder Setting a bill pay reminder prevents late payments and ensures you are paying bills on
time. For your convenience, reminders are automatically set for eBills and automatic payments.

To manually set up a bill reminder (for bills that are not set up through eBills or automatic payments), follow the steps

below:

e Enter the frequency, next due date, and typical
amount in the field box.

e Select if you would like to receive an email
reminder. *You will see a reminder in your bill pay
home screen, but this option allows you to receive a
reminder via email as well.

e Choose "Save." This will set your next due reminder.

From your home screen:

e Once areminder is set, you will see a red color
indicator on the left of the payee title to show that
it is overdue.

e If you have an automatic payment set up, you will
see a reminder that tells you how many days until
the next payment will be made:

35 Cablevision "1134

1, $120 00 on D315/21

3 i 20.00

< = T
£ =M= m RADTES

To change or cancel a reminder, click on the pencil icon next
to the payment reminder date. To cancel a reminder, select
"Turn Off."

My Bills & People | Pay

Sotby | Name (Mickname) |~

Utilities *xxxx
Close Options | History

Get eBill

Your Bill (2Bill)
Mext due reminder
Automatic payment

Account Information

Not paying this anymore?

Deleteit | Hideit

9 Chris Anderson *'nia
PR ¢ hedulea: $150 00 on 03/08/21
days Mose Option

Neaxtdue reminder Want a Payment Reminder?

Automabc payment
We can email you before its due &

ACcount Information

10 Payee N

show a countdown when you log in

Need io pay someone new? | Enler person or business
Find : | Search my payes list

:

50.00| |[mmiddiyy

From: SMART PLUS CHECKING
Want a Payment Reminder? Currently Off

We can email you before its due &

show a countdown when you log in 10 Payee N

: You tell us when it's due
Set up an eBill and let
Entergy Frequency Once a month | v
P OR
fell us when it's due HNeod Da mmiddlyy
[t up =Bil Typical amount 50.00
Send email to johndoe@meofcu.org  How do | change this?

[ To remind me my bill is due
[ If not paid by the due date
[C] When the payment has been sent

Questions? Don't make changes Save|

:

T B_--| urren )
Fraquency Once a month |
Next Dus 030124

Typical amount $50.00
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3. Schedule automatic
My Bills & People | Pay - Meed to pay someone new? | Enfer person or business
payments:
To set up an automatic payment, RO e e |8 Find : [ Search my payee s
select the payee options and ..., Utlities *xo =% i B

Close Opfions | History

"Automatic Payment." Select
account to debit in the "Pay from"
drop down. *Please note: You cannot

mabke bill payments froma savings N i Pay from SMART PLUS CHECKING -51,000.00| v

account-* Amount $0.00 Set up an eBill exact
Automatic payment amounts.
Different last payment

Enter the amount you'd like to pay.

From: SMART PLUS CHECKING

Automatic payments Currently Off
Your Bill (2Billy e e

Account Information

*If you are paying via check, there is an T T =
Opt’on to add amemo. Not paying this anymore? Start on mmiddfyy ®| What should | select?
Choose the frequency of the o7 g Endon ® No end date

O After payments are sent

payment. You can specify a start
and either enter end date or select
"No end date." If you select this

O | mmiddiyy

Send email to: johndoe@maofcu.org How do | change this?
Option, the payment Wi” ] When payment is scheduled
. . Q. . . ] when the payment has been sent
automatically be paid indefinitely i
based on the frequency schedule, R =
until you cancel the automatic :
payment. You may aISO Set an Pay All Bifls on this page? Click on Pay All Button to proceed. Total: 30.00 [Re=El]

exact number of payments to be
sentin the "End on... After X
payments are sent" section.

Once you've set your payment and frequency, you have the option to receive an email notification when the
payment is made. To change the default email, click the "How do | change this?" link.

Once you have filled out the automatic payment details, hit "Save." The automatic payment will now display
on your Bill Pay home screen. You can cancel a single payment from an automatic payment schedule, or you
can cancel an automatic payment schedule altogether.
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4, View and edit payee account information. In this section, you can view the payee account number
associated with your account, and update the nickname for the payee account.
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Mot payimg this anymore?
Dialete it Hide it Cwestions? Don't make changes

close
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View Bill Pay history:

e Once you build bill pay history,
you can select "View payment
history" on the home screen.
Bill Pay saves up to 18 months
of history.

Manage funding accounts:

e Select "Manage funding
accounts" to view and
add accounts to fund
your bills. From here,
you can set a default
account, as well as
additional payment
account options.
*Please note: You
cannot make bill
payments from a
savings account.*
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